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SECTION I 
THE ANESTHESIA TECHNOLOGY PROGRAM 

 
AbOut the PrOgrAM 
WCCCD offers an Associate of Applied Science Degree in Anesthesia Technology. The  
Anesthesia Technology Program is a 6 semester program that will prepare students to  
enter the allied health profession as a competent entry level anesthesia technologist.  
The Anesthesia Technologists is proficient in the acquisition, preparation, and application  
of various types of equipment required for the delivery of anesthesia care. 
 
WhAt DO ANesthesIA teChNOlOgIst DO?  
Anesthesia Technologists work with the Anesthesia Care team to assist with patients undergoing 
anesthesia and throughout the surgical procedures. The Anesthesia Technologist may have other 
duties that include monitoring certain anesthesia equipment maintenance and troubleshooting 
and also cleaning and sterilizing many intricate pieces of anesthesia equipment used for surgical 
cases. Anesthesia Technologist, depending on facility, can also assist the anesthesia care team 
with transfusion of blood products during life threatening situations. 
 
ANesthesIA teChNOlOgy MIssION stAteMeNt  
The mission of the Anesthesia Program is aligned with the mission of the college. We educate, 
prepare, and empower student anesthesia techs to become competent health professionals  
who deliver safe patient care while also promoting health and wellness to individuals, families, 
and communities in our culturally diverse society.

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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SECTION I 
STUDENT SERVICES 

 
COuNselINg AND guIDANCe servICes 
Each Campus is staffed with professionally trained counselors and paraprofessionals to  
provide specialized services as an integral part of the instructional program and to assist  
students in achieving their greatest potential. The counseling and guidance staff is committed  
to an effective entry-exit college experience for all students. Counselors provide academic  
advising and give students and opportunity to gain competencies in success identification,  
study skills, test-taking skills, interpersonal skills, values clarification, behavior modification,  
decision making and problem solving. 
 
leArNINg resOurCe CeNters 
Learning Resource centers are located on all campuses. They provide students and faculty  
with a collection of materials selected to support the College curricula and to provide for  
study, reading. The college is also a member of the Detroit Area Library Network (DALNET),  
an automated database system linking many of the libraries in southeast Michigan. Students 
have generous borrowing privileges from most of the public and academic libraries in the  
Tri-County area using the INFOPASS system. 
 
ACADeMIC suPPOrt CeNters 
Academic Support Centers are located on each campus and provide Academic skill building for 
individuals and groups. Students can receive individualized tutoring in a wide range of subjects. 
Each center is equipped with a wide range of resources to address various levels and types of 
learning styles 
 
CAreer PlANNINg AND PlACeMeNt 
The Career Planning and Placement Offices on each campus offer a variety of career  
information/exploration resources. (See Wayne County Community College Handbook  
for further information.) 
 
PrOgrAMMAtIC ACCreDItAtION 
The Anesthesia Technology program at Wayne County Community College District is accredited 
by the Commission on Accreditation of Allied Health Education Programs (www.caahep.org) 
upon the recommendation of the Committee on Accreditation for Anesthesia Technology  
Education (CoA-ATE).  
 
www.caahep.org  
https://caahep.org/Students/Find-a-Program.aspx  

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
at any given time. You will be notified of any changes that are made. 4

https://www.caahep.org
https://www.caahep.org
https://caahep.org/Students/Find-a-Program.aspx  


An
es

th
es

ia 
Te

ch
no

lo
gy

 S
tu

de
nt

 H
an

db
oo

k

ANesthesIA teChNOlOgy eNtry requIreMeNts 
     1. Fulfill all WCCCD admission requirements.   
     2. Be 18 years of age or older and have a high school diploma or GED.  
     3. Fulfill course placement requirements based on the ACCUPLACER® assessment.  
     4. Declare intent to enroll in the Anesthesia Technology program by submitting an Allied 

Health Department application and submit to Health Sciences Department.  
     5. Must complete criminal background check, physical exam, TB exam, and immunization 

records.  
     6. Submit official transcripts from previous institutions.  
     7. Valid State Picture I.D.  
     8. Meet with the Program Designee to review and complete paperwork. 
     9. Grade “C” or better in science courses (NO science course older than 5-years can be 

transferred into program, regardless of educational facility course was taken) 
a. Courses needing a “C” or better and NOT be older than five-years old. 

i. Biology (BIO 155) 
ii. Chemistry (CHM 105) 
iii. Human Anatomy and Physiology I (BIO 240) 
iv. Human Anatomy and Physiology II (BIO 250) 
v. Medical Terminology (ALH 110) 

      10. Two reference letters 
a. If current working – 1 professional letter (sign and dated) 1 personal letter (sign 

and dated – not from a relative) 
b. If not working – 2 personal letters (sign and dated – not from relatives) A letter 

from WCCCD faculty is acceptable.  
      11. Attend Pre-Admission Orientation 
 

PhIlOsOPhy Of ANesthesIA teChNOlOgy 
1. Meeting the manpower needs of the Detroit Metropolitan area by producing  

the most qualified individuals to function as anesthesia technologists at entry-level. 
 

2. Fostering the desires of the individual quest for additional knowledge,  
both in the anesthesia technology field and in their own personal lives. 

 
Our aim is to graduate individuals who will function as Certified Anesthesia Technologists. They 
will not only know WHAT should be done, but WHY it should be done for the patient’s best inter-
est. 
 
The purpose of the Anesthesia Technology Department is to develop and maintain a college level 
curriculum efficiently flexible to reflect the evolving educational needs of the community which it 
serves. To fulfill these needs the Anesthesia Technology Department plans and implements a 
program that prepares students for beginning staff Anesthesia Technologists’ positions.  
 

1. To follow the guidelines and recommendations of the Committee  
on Accreditation for Anesthesia Technology Education (CoA-ATE). 

 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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2. To demonstrate the principles of communication in the surgical and anesthesia setting. 
3. To provide inventories, orders and maintains departmental supply stock consistent with-

departmental demand. Be cognizant of where supplies are kept and are able to obtain  
or stock them accordingly.  

4. To understand the emotional considerations related to the patients care. 
5. To provide the student with sufficient knowledge in anatomy, physiology, set up and  

function of equipment, pharmacodynamics of drugs used in the administration of  
anesthesia and analgesia, and patient care expertise required to function as a  
contributing member of the anesthesia care team.  

6. To provide the knowledge and understanding of drug interactions, and intravenous  
therapy so they may skillfully participate as a member of the anesthesia care team. 

7. To instill understanding of the principles and practices of anesthesia technology  
as related to the patient’s care, operating room, related areas, and oneself. 

8. To provide an understanding of the professional relationship between the students  
and the vendors and other departments of the facility. 

9. To develop a basis of understanding the need for strict enforcement of the hospital  
codes in regard to medical, moral and legal ethics. 

10. To acquaint individuals with specific equipment for safe and efficient use and function. 
11. To develop the knowledge and appreciation of the cost, preparation, use and care  

of instruments, equipment and supplies as well as their importance to the safe and 
expeditious performance of various anesthesia procedures. 

12. To become familiar with the responsibilities of the anesthesia technologist working as 
part of the anesthesia care team so they realize that each person is legally responsible 
or his own act, hence will seek adequate supervision at all times. 

13. To acquaint the individuals with the importance of each team member’s role, and the 
need to maintain proper professional respect at all times for the ultimate benefit of the 
patient. 

14. To recognize the needs of the patient as related to physical, psychological, and  
spiritual needs. 

15. To provide clinical areas where students will be able to demonstrate skills                         
a. Learned in the WCCCD laboratory by actively participating in the  

Anesthesia Technology curriculum. 
16. To develop awareness of an obligation to anesthetic patients. 
17. To develop a sense of loyalty and service to the employer and patient. 
18. To develop self-confidence and pride in their work through the power of education.     
19. To develop skills in critical thinking to enable the individuals to deal  

effectively with situations and problems arising in the clinical setting. 
20. To instill in each individual a positive self-image. 
21. To develop and maintain effective inter-personal relationships. 
22. To maintain a consecutive surgical and anesthetic case plans of procedures  

and activities encountered during each of the clinical phases. 
23. Develop an appreciation for life-long learning.

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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POteNtIAl JOb DesCrIPtION fOr the ANesthesIA teChNOlOgIst grADuAte
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eMergeNCy Alert systeM 
The District has implemented an Emergency Alert Notification System to better disseminate  
information during campus emergencies. The alert system will only send information regarding 
emergency conditions, including weather cancellations and delays. No advertising or  
non-emergency messages will be sent. To receive these emergency messages, you must 
be registered. 
 
https://www.wcccd.edu/divisions/district-police-authority/emergency-alerts  
 
MICrOsOft OffICe 
Students are required to have access to Microsoft Office for all assignments within the  
anesthesia technology program. You must use your student WCCCD email address to  
obtain a free version of Microsoft Office. Link is listed below.  
 
You will need access to the following; Microsoft Word, Excel, and PowerPoint while attending 
courses throughout the anesthesia technology curriculum.  
 
Link: https://www.microsoft.com/en-us/education/products/office 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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SECTION II: 
ANESTHESIA TECHNOLOGY PROGRAM CURRICULUM 

 
PrOgrAM exPeCtAtIONs 
To prepare competent entry level Anesthesia Technologist in the cognitive (knowledge),  
psychomotor (skills), and affective (behavior) learning domains. 
 
Students who complete this program will be awarded an Associate Degree of Applied Science 
(A.A.S.): Anesthesia Technology from WCCCD. 
 
PrOgrAM DesCrIPtION 
The Anesthesia Technology Associate of Applied Science degree program is a six semester  
program that will prepare students to enter the allied health profession specifically focused on 
fundamental and advanced clinical procedures. The Anesthesia Technologists is proficient in  
acquisition, preparation, and application of various types of equipment required for the delivery 
of anesthesia care. 
 
PrOgrAM gOAls 
            • To prepare competent entry level Anesthesia Technologist in the cognitive (knowledge), 

psychomotor (skills), and affective (behavior) learning domains. 
 
            • To prepare the student with the knowledge and technical skills to effectively perform  

as a team member of the anesthesia care unit under the direct supervision of a doctor 
or registered nurse. 

 
            • To prepare the anesthesia technology student to proficiently maintain and service 

equipment by cleaning, sterilizing, assembling, calibrating, testing, troubleshooting,  
requisitioning and recording of inspections and maintenance.  The student will use  
critical thinking skills to become an intricate member of the anesthesia care team. 

 
            • To prepare the student to successfully pass the National Certifying Examination for 

Anesthesia Technologist. 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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Anesthesia technology Program Curriculum Continued… 
 
The Anesthesia Technology program has an allied health multi-skilled core  
competencies requirement. The total curriculum requires 68 credit hours to  
graduate with the Associate of Applied Science Degree in Anesthesia Technology. 
 
ANesthesIA teChNOlOgy eDuCAtION requIreMeNts 
ANE    100         Introduction to Anesthesia Technology                                         3 Cr.  
ANE     105         Basic and Advanced Principles of Anesthesia Technology          3 Cr.   
ANE    110         Anesthesia Technology Instrumentation                                       4 Cr. 
ANE    200         Anesthesia Technology Clinical I                                                   4 Cr. 
ANE    205         Anesthesia Technology Pharmacology                                         3 Cr. 
ANE    210         Anesthesia Technology Clinical II                                                  4 Cr. 
ANE    220         Anesthesia Technology Seminar and Certification Preparation    4 Cr. 
ANE    225         Anesthesia Technology Clinical III                                                 6 Cr.  

required Coursework total – 31 Cr. 
 

sCIeNCe eDuCAtION requIreMeNts 
*BIO    155          Introductory Biology                                                                     4 Cr. 
*BIO    240         Human Anatomy & Physiology I & Lab                                         4 Cr. 
*BIO    250         Human Anatomy & Physiology II & Lab                                        4 Cr.   
*CHM 105           Introduction to Chemistry                                                             4 Cr. 

required Coursework total – 16 Cr. 
 

geNerAl eDuCAtION requIreMeNts 
ENG    119          English I                                                                                         3 Cr. 
ENG    120         English II                                                                                        3 Cr. 
PSY     101         Intro. To Psychology                                                                      3 Cr. 
PS       101          American Government                                                                  3 Cr. 

required Coursework total – 12 Cr. 
 

AllIeD heAlth requIreMeNts 
*ALH   110         Medical Terminology                                                                     3 Cr. 
ALH    115          Medical Computers                                                                       3 Cr. 
ALH    230          Medical Ethics                                                                               3 Cr. 

required Coursework total – 9 Cr. 
 
*Courses must have been completed within five-years of transfer credit evaluation  
regardless of institution courses were taken.
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RECOMMENDED SEQUENCE OF COURSES
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ANesthesIA teChNOlOgy PrOgrAM requIreMeNts 
           • Fulfill all WCCCD admission requirements. 
           • Be 18 years of age or older and have a high school diploma or GED. 
           • Fulfill course placement requirements based on the COMPASS assessment. 
           • Declare intent to enroll in the Anesthesia Technology program by submitting an  

Allied Health Department application and submit to Health Sciences Department. 
           • Must complete criminal background check, physical exam, evidence of  

immunizations, negative PPD examination, and producing a negative drug  
screening. 

           • Submit official transcripts from previous institutions. 
           • Valid State Picture I.D. 
           • Meet with the Program Designee to review and complete paperwork.  
           • Prior to the start of clinical education a student, depending on their assigned  

clinical site, might have to complete another criminal background check at the  
cost of the student. 

           • Prior to starting clinical education the student must complete a two-step PPD  
examination that shows a negative result for TB with size reading in mm. 

           • It is suggested by the Dean of Anesthesia Technology that each student holds  
personal health care insurance in case of exposure to blood borne pathogens  
or injury throughout the program. 

           • Prior to starting clinical education, at the cost of the student, must complete  
a drug screening. 

           • Prior to starting clinical education, at the cost of the student, must obtain the  
Flu vaccine.  

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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PrOgrAM grADINg requIreMeNts:
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grADINg POlICy 

Grading is on an absolute percentage and NOt on a curve. Keep in mind that “The bonus of 
learning is the responsibility of the student.” Maintain an open channel of communication with 
your instructor about your progress and areas which may need improvement. 
 
If a student fails ANY anesthesia course (ANE) the student will not be permitted to move forward 
with the program courses and sequencing of courses will be delayed for the student. Students 
that unfortunately fail a course must wait until that particular semester / course is offered again in 
the future.  
 
The anesthesia technology program does not allow bonus points for failing students. However, 
the program does have open tutoring and lab sessions on a weekly basis throughout each term. 
It’s expected that you, the student, takes full advance of the open tutoring schedule for each se-
mester. Should you need private, one-on-one tutoring your instructor or dean can assist you with 
scheduling that session. 
 
 
grADINg sCAle             
           A         100% - 95% 
           B         94% - 85% 
           C         84% - 70% 
           D         69% - 60% 
           E          59% and Below 
 
** “C / 70%” or higher to successfully pass all courses (based on grading scales above) 
• Grading scale implemented spring 2020 (January 20) term 
 
 
 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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CLASSROOM / LAB POLICIES AND REGULATIONS 

ACADeMIC/lAb WArNINg stAtus: 
 
The student can be placed on Academic Warning Status for any of the following reasons: 
            1. Frequent absences  
            2. Two late arrivals (tardy)  
            3. Two early departures  
            4. Failed examinations, assignments, or lab competencies  
            5. Overall grade lower than 75% 
            6. Disruptive behavior  
 
Academic/lab warning status will follow the student throughout the semester with  
continued monitoring being implemented by Program Dean and/or Associate Dean.  
Only the Program Dean can remove academic warning from a student.  
 
APPeAl ACADeMIC/lAb WArNINg:  
Students are permitted to appeal academic/lab warning but must do so within two-calendar 
days of being placed on the warning status. To appeal; the student must follow this process: 
 
            1. Email Program Dean no later than two (2) calendar days of when warning status was 

issued. Stating your reason to appeal. This appeal must be in Microsoft Word format 
and be signed / dated by the student 

            2. Appointment will be set by Program Dean to have face-to-face meeting 
                  a. Meeting will take place within seven (7) calendar days of requested appeal 
            3. Student must present evidence or action plan at appeal hearing 
            4. Program Dean will investigate and report back to the student, in writing, the status  

of the appeal hearing.    
            5. A third-party non-affiliate of the program will also attend meeting and this designee  

will have input regarding the appeal hearing status. 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
at any given time. You will be notified of any changes that are made. 21
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ACADeMIC/lAb WArNINg Of fAIlure stAtus:  
If continued concerns are exhibited by the student, that result in additional documentation the 
student can be placed on Academic Warning of Failure Status. The following reasons are listed 
below: 

1. Absences totaling four (4)  
2. Four late arrivals (tardy) 
3. Four early departures  
4. Failed examinations, assignments and/or lab competencies  
5. Overall grade lower than 75% 
6. Disruptive behavior 
7. Improper behavior  

a. i.e. harassment towards another classmate  
or instructor or invasion of personal space 

8. Unsafe practices  
a. i.e. improper handling of sharps in lab or 

hurting another classmate / instructor 
Academic/lab warning of failure status will follow the student throughout the semester with  
continued monitoring being completed by Program Dean and/or Associate Dean. Only the  
Program Dean can remove academic warning of failure status from a student. Although the  
student could be removed from warning or failure status the student will remain on academic 
warning status.  
 
APPeAl ACADeMIC/lAb WArNINg Of fAIlure:  
Students are permitted to appeal academic warning of failure but must do so within  
two-calendar days of being placed on the academic status. To appeal; the student  
must follow this process: 
           1. Email Program Dean no later than two (2) calendar days of when warning of failure  

status was issued. Stating your reason to appeal. This appeal must be in Microsoft 
Word format and be signed / dated by the student 

           2. Appointment will be set by Program Dean to have face-to-face meeting 
                 a. Meeting will take place within seven (7) calendar days of requested appeal 
           3. Student must present evidence or action plan at appeal hearing 
           4. Program Dean will investigate and report back to the student, in writing, the status  

of the appeal hearing.    
           5. A third-party non-affiliate of the program will also attend meeting and this designee  

will have input regarding the appeal hearing status. 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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ACADeMIC/lAb fAIlure: 
If any of the following actions occur throughout the semester the ANE student will receive / earn 
an automatic failure for that particular ANE course. 
 
           1. Fifth absence  
           2. Fifth late arrival and/or Fifth early dismissal 
           3. Harassment towards classmate(s), WCCCD employees, campus visitors/guests  
           4. Unsafe lab or classroom practices  
           5. Improper conduct  
           6. Disruptive behavior 
           7. Unprofessional behavior  
           8. Unethical healthcare practices  
           9. Sleeping while in class or lab 
           10. Failed examinations, assignments and/or lab competencies   
           11. Overall grade of 69% or lower 
           12. Any form of cheating 
 
 
APPeAl ACADeMIC/lAb fAIlure:  
Students are permitted to appeal academic/lab failure but must do so by following the student 
grievance procedure listed in the WCCCD student handbook. This appeal process is completed 
by submitting a student inquiry. The student inquiry paperwork and drop-box is located at the 
front desk of the Health Science Center.

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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ACADeMIC ADvIsINg DOCuMeNt

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
at any given time. You will be notified of any changes that are made. 24
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Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
at any given time. You will be notified of any changes that are made.

AtteNDANCe 
Attendance is mandatory in all components of the program. In the classroom setting,  
students are highly recommended to attend all scheduled classes to obtain the best  
educational experience available. Any absence of five classroom / lab classes will result  
in a failing course grade. Only the Program Dean and Health Science Provost have the  
authority to reverse the attendance policy (grade) based on individual student needs and  
circumstances.  
 
lAte Or MIssINg WOrK 
Make-up examinations are given at the discretion of the instructor. All class assignments  
are due as specified by the instructor. 
 
Absences from an examination must be cleared with the instructor in advance by contacting  
the instructor ahead of time. If you are unable to attend school on a day an exam is scheduled 
call your instructor prior to the scheduled time of the exam if you are ill or otherwise unable  
to attend.  Authorization of exam absences is entirely at the discretion the instructor/director.  
In the event of absence without notice (e.g. no-call / no-show); the absent student will NOT 
be permitted to challenge an exam at a later date. All absent students must communicate  
with the instructor BEFORE the scheduled start time of the course.  
 
Example 1: If your class begins at 0900 in room 116B in HSC and you cannot attend because  
of illness; you will be required to call-off to the instructor before 0900. If the instructor grants  
permission, then the student shall make-up the examination. This must be approved by the  
instructor. In the event the instructor is unable to reach a decision regarding a make-up time  
and date then the Dean can issue the approval or denial.   
 
Example 2: If your class begins at 0900 in room 116B in HSC and you cannot attend because  
of illness and you contact your instructor at 0901 or beyond then your make-up examination  
request will be denied unless your late communication is resulted by an extenuating  
circumstance beyond your control.  
 
WIthDrAWAl AND INCOMPlete WOrK 
The Anesthesia Technology Program adheres to the college policy regarding withdrawal and  
incomplete work please review the institutional academic catalog for further explanation. 
 
AMerICANs WIth DIsAbIlIty ACt Of 1990 (ADA stAteMeNt): 
Physically and/or mentally challenged students requiring special accommodations for this  
class should contact the campus ACCESS office, and see the instructor after class or call  
for an appointment. All information will remain confidential.

25
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ACADeMIC DIshONesty 
Cheating, plagiarism, violating copyright laws and other acts of academic dishonesty are held  
as serious offenses. Instructors have the responsibility to report any such incident in writing to 
the Department Dean. Additionally, students have the responsibility to report such incidents to 
their Instructor. 
 
Any student found guilty of the above academic dishonesty guidelines will have corrective  
action documented including termination from the anesthesia technology program. 
 
CheAtINg POlICy 
The Anesthesia Technology Program is committed to maintaining the highest standards of  
academic integrity and professional ethics. Students are expected to complete all academic  
and clinical work honestly and independently unless collaboration has been expressly authorized 
by the course instructor. 
 
Academic dishonesty includes, but is not limited to: 

• Using unauthorized materials, notes, electronic devices, artificial intelligence  
(AI) tools, or other resources during quizzes, examinations, or other assessments. 

• Copying from another student or allowing another student to copy one's work. 
• Communicating with another individual during an examination without authorization. 
• Looking at another student's examination or attempting to obtain answers through  

visual, verbal, electronic, or other unauthorized means. 
• Plagiarizing or submitting work, in whole or in part, that is not the student's original 

work without proper citation or authorization. 
• Falsifying, fabricating, or altering academic, laboratory, clinical, or program records. 
• Assisting or facilitating another student in committing any act of academic dishonesty. 

 
Students found responsible for academic dishonesty will be subject to disciplinary action  
including failure of the assignment or examination, failure of the course, dismissal from the  
Anesthesia Technology Program, and additional disciplinary action in accordance with Wayne 
County Community College District policies.  
 
The Anesthesia Technology Program maintains a zero-tolerance philosophy toward academic 
dishonesty that compromises patient safety, professional competence, or ethical conduct.  
Because anesthesia technologists are entrusted with responsibilities that directly affect  
patient care, faculty must be confident that each graduate has personally demonstrated  
the knowledge, technical skills, critical thinking, and ethical standards required for safe  
clinical practice. 
 
Academic dishonesty undermines the faculty's ability to verify a student's competence and  
integrity. As a result, violations of this policy may render a student ineligible to continue in the 
program or to be recommended for graduation and professional practice.

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
at any given time. You will be notified of any changes that are made. 26



An
es

th
es

ia 
Te

ch
no

lo
gy

 S
tu

de
nt

 H
an

db
oo

k

ClAssrOOM/lAbOrAtOry behAvIOr: 
Instructors have the responsibility to set and maintain standards of classroom behavior  
appropriate to the discipline and method of instruction.  
 
Students may not engage in any activity which the instructor deems disruptive or  
counterproductive to the goals of the class. Cellular telephones in the classroom,  
laboratory or clinical sites are unacceptable and strictly prohibited.  
 
Instructors have the right to remove offending students from the class, lab session,  
and/or clinical. Repetition of the offense may result in expulsion from the course and  
program. 
 
Each student is expected to participate fully in the learning process with the instructor.  
This requires periodic self-evaluation of progress and development of an action plan that  
fosters improvement and success. Students are to prepare for each class session by  
reading the assigned materials prior to class. 
 
ANesthesIA ClAssrOOM & lAbOrAtOry rules: 
           1. No smoking/vaping or use of chewing tobacco at any time. 
           2. No food or beverages are permitted. 
           3. All instruments and equipment must be returned to their  

proper place at the end of your laboratory class. 
           4. Instruments and equipment must be handled carefully. 
           5. No instruments or equipment are to be “borrowed” or  

removed from the lab. 
           6. All drapes, trash, etc. must be disposed in proper container.  
           7. Each student is responsible for cleaning his/her own area.  
           8. Operating room furniture should be returned to its proper place. 
           9. Negligent use of needles, sharps, and etc. may result in an  

injury and removal from learning setting. Offense may include  
termination from course / program. 

         10. Negligent use of equipment may result in dismissal from the  
program and/or payment for said equipment. 

 
 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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ethICAl behAvIOr: 
Students are expected to operate within the ethical boundaries of the Anesthesia Technology 
profession. The philosophy of “Do no harm” is expected when dealing with those entrusted into 
your care. 
 
The American Society of Anesthesia Technologists and Technicians defines the ethical code  
for our profession as the following: https://asatt.org/about-us-menu/code-of-ethics 
 
“The purpose of the Code of Ethics of the American Society of Anesthesia Technologists and 
Technicians (ASATT) is to serve as a standard of conduct for our Society members. It contains 
standards of ethical behavior for anesthesia technicians/technologists in their professional  
relationships. These relationships include colleagues, patients or others served, members of 
other organizations, and society as a whole.”  
 
“The Code of Ethics also incorporates standards of ethical behavior governing individual  
behavior, particularly when that conduct directly relates to the role and identity of the  
Anesthesia Technician/Technologist (AT/ATT).”  
 
resPONsIbIlIty tO PAtIeNts: 
Students are expected to operate within the ethical boundaries of the Anesthesia Technology 
profession. The philosophy of “Do no harm” is expected when dealing with those entrusted into 
your care. 
 

• The AT/ATT demonstrates awareness of legal issues in all aspects of patient care,  
documentation and unit functions in accordance with employer policy. 

• The AT/ATT takes appropriate safety precautions and reports unsafe conditions  
in accordance with employer policy. 

• The AT/ATT preserves confidentiality of patient and other sensitive information  
according to employer policy. 

• The AT/ATT demonstrates ability to present ideas for patient safety. 
• The AT/ATT promotes team effort for effective outcome of safe patient care. 

 
 

 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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quAlIty: 
Students are expected to operate within the ethical boundaries of the Anesthesia Technology 
profession. The philosophy of “Do no harm” is expected when dealing with those entrusted into 
your care. 
 

• The AT/ATT organizes and contributes to patient work assignments. 
• The AT/ATT practices the principles of behavior and incorporates  

the values of the health organization in all working relationships. 
• The AT/ATT supports the mission and strategic plan of the organization  

of employment. 
• The AT/ATT demonstrates awareness and sensitivity for patient/visitor rights  

in accordance to employer policy.  
• The AT/ATT behaves in a manner that brings credit to the individual’s profession. 
• The AT/ATT demonstrates an awareness of own personal strengths and limitations. 
• The AT/ATT demonstrates working knowledge and understanding of legislation  

and healthcare worker job responsibility in accordance with employer policy. 
• The AT/ATT takes appropriate safety precautions and reports unsafe conditions  

in accordance with the employer’s procedure. 
• The AT/ATT originates constructive ideas, accepts responsibility and uses good  

judgment. 
• The AT/ATT follows safety regulations and guidelines per employer policy. 
• The AT/ATT performs with a high degree of accuracy for patient safety. 
• The AT/ATT performs within their scope of practice as established by their  

employer’s position description. 
 
servICe: 

• The AT/ATT demonstrates a positive, compassionate, courteous, professional  
demeanor to patients, physicians, CRNAs and peers without personal bias to interfere. 

• The AT/ATT supports an environment of trust between caregivers and those served. 
• The AT/ATT demonstrates ability to accept change and shows adaptability. 
• The AT/ATT participates in development of organizational goals. 
• The AT/ATT preserves confidentiality of patient and other sensitive information  

according to employer policy and procedure. 
• The AT/ATT reports potential violations of laws, regulations, procedures and  

policies in accordance to the employer’s policy and procedure. 
 
PeOPle: 

• The AT/ATT demonstrates ability to present ideas for patient safety. 
• The AT/ATT promotes and builds effective interpersonal and  

interdepartmental relationships within employed organization. 
• The AT/ATT promotes team effort for effective outcome of safe patient care. 

 
 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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fINANCe: 
• The AT/ATT demonstrates proper use and maintenance of equipment,  

instruments and facility. 
• The AT/ATT demonstrates fiscal responsibility. 

 
COMPeteNCe: 
The scope of practice that an AT/ATT engages in is within the individual competencies of the 
AT/ATT in accordance with their employer’s job description. Each AT/ATT has the responsibility 
to maintain competency in their field of practice. 

1. The AT/ATT engages in continuing educational activities. 
2. The AT/ATT participates in continuous quality improvement activities. 
3. The practicing certified AT/ATT maintains his/ her certification as mandated  

by the ASATT or other governing agencies. 
4. The AT/ATT fulfills compliance education requirements, competencies and  

professional certification as defined by the employer’s position requirements. 
5. The AT/ATT supports associated professional health organizations. 
6. The AT/ATT encourages and supports opportunities for professional growth  

and development among peers and subordinates so that all who work in the  
field can gain and demonstrate competence in the profession. 

 
INtegrIty: 

• The AT/ATT will not knowingly engage in deception of any form. 
• The AT/ATT is expected to act in an ethical manner at all times. 
• The AT/ATT is expected to avoid harassment, dishonesty or theft. 
• The AT/ATT is expected to avoid any situations that would cause conflict of interest. 

 
 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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AMERICAN SOCIETY OF ANESTHESIA TECHNOLOGISTS AND  
TECHNICIANS (ASATT):

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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Please visit: https://asatt.org/files/StandardsofPractice/ASATTScopeofPracticeFinalNov2015.pdf
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AsAtt stuDeNt MeMbershIP 
Each new student is encouraged to become a student member of your professional organization, 
ASATT. Please note, there is a requirement to become a student member before entering the 
clinical education portion of the program. You can apply for this membership by visiting the  
following website: https://asatt.org/join.taf 
 
AsAtt teChNOlOgIst exAM: 
Upon completion of the program, each student is expected to immediately challenge the  
National Certification Examination. The cost of the examination is the responsibility of the  
student. Please note, the cost of the examination is subject to change without notice.  
 
You can review the Technologist Certification Exam Handbook by visiting the following website: 
http://www.asatt.org/files/Certification/AnesthesiaTechnologistCertificationHandbook5.pdf  
 
AMerICAN heArt AssOCIAtION bAsIC lIfe suPPOrt (PrOvIDer): 
Students will become Healthcare Provider Basic Life Support (BLS) certified during their  
enrollment in the program. There is no additional cost by the student. Current and valid  
BLS Provider card is required for program graduation and to attend clinical rotations.  
 
AMerICAN heArt AssOCIAtION ADvANCeD CArDIAC lIfe suPPOrt: 
Students are required to attend and successfully pass the Advanced Cardiac Life Support 
(ACLS) course offered during their enrollment. There is no additional cost by the student.  
Current and valid ACLS certification is required for program graduation. ACLS is also required  
to challenge the ASATT Certified Technologist National Certification Examination. 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
at any given time. You will be notified of any changes that are made. 33

 https://asatt.org/join.taf
http://www.asatt.org/files/Certification/AnesthesiaTechnologistCertificationHandbook5.pdf 


An
es

th
es

ia 
Te

ch
no

lo
gy

 S
tu

de
nt

 H
an

db
oo

k

SECTION III 
CLINICAL POLICIES AND REGULATIONS 

 
ClINICAl exPerIeNCe seleCtION 
Hospital sites will be assigned by the Associate Dean of Anesthesia Technology.  
Any rescheduling of clinical time will be at the discretion and approval of the  
Associate Dean and faculty of the assigned course, and the clinical site. 
 
heAlth requIreMeNts 
All students must complete a physical exam by a licensed physician, which verifies the following: 
 

A. Immunizations (Titers can also be submitted in lieu of vaccines which show a positive 
immunity to the following): 

i. Measles 
ii. Mumps  
iii. Rubella 
iv. Tetanus/Diphtheria  
v. Varicella (2 shot series) 
vi. Hepatitis B (3 shot series) 

B. TB test (Monteux) must be within 6-months before clinical begins. 
C. General health, including allergies and current medications  
D. Flu vaccine  
E. Negative drug screening 

 
All AbOve PAPerWOrK Must be subMItteD 30 DAys PrIOr tO begINNINg Of  
ClINICAl rOtAtIONs. All stuDeNts Must AtteND A ClINICAl OrIeNtAtION. 
 
 
COMMuNICAble DIseAse POlICy IN the ClINICAl settINg 
During the clinical experience, students may encounter patients in their care who have  
communicable diseases. Provision of the health care carries with it an inherent risk to the 
provider that can be rationalized when proper infection control measures are observed.  
This risk should be accepted as an unalterable aspect of the health professions, and as  
such, can never be justifiably used as a basis for refusing to treat a patient. The Anesthesia  
Technology Program policy is that no student will be excused from an assigned patient on the 
basis that the patient has a communicable disease, except when exposure to disease presents 
risk to an unborn fetus. Proper observance of infection control policies and procedures will  
always be enforced, thus minimizing the possibility of any student acquiring a communicable 
disease from a patient. These guidelines may include, but are not limited to; protective tight  
fitting mask, latex gloves, gowns, and protective eyewear, isolation gown, and shoe covers.  
Students who refuse to treat assigned patients may be subject to dismissal from the program 
and will be advised to consider other careers.

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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ClINICAl INCIDeNts 
           1. In the clinical setting, if a student makes an error or a patient has possibly been injured, 

the clinical instructor should be notified immediately, and an incident report filled out. 
The same is true if the student is injured. 

 
           2. The Program Dean and the Clinical Coordinator must be contacted immediately if the 

student is involved in one of the following incidents:  
           a. A needle stick 
           b. Blood to blood exposure 
           c. Percutaneous and/or mucosal exposure to Hepatitis B, HIV/AIDS,  
           d. Parental or mucus membrane exposure to HIV/AIDS 
           e. Airborne contact with bacterial or viral Tb virus 
           f. Patient exposure, without prior caution, and without proper PPE  

to the following: 
           i. Methicillin-resistant Staphylococcus aureus (MRSA) 
           ii. Vancomycin-resistant enterococci (VRE) 
           iii. Clostridium difficile (C-DIFF) 
           iv. Carbapenem-resistant Enterobacteriaceae (CRE) and  

Carbapenem-resistant Klebsiella pneumoniae (CRKP) 
           v. Necrotizing fasciitis (flesh-eating bacterial disease) 
           vi. Meningitis (viral) 
           vii. Creutzfeldt-Jakob Disease (CJD) 
           viii. Fluconazole-resistant Candida (FRC)  
 
The Program Dean and Clinical Coordinator (s) will adhere to the College’s protocol for such inci-
dents immediately. 
 
AtteNDANCe AND grADINg POlICIes 
SSuccessful clinical education is dependent upon students being exposed to and experiencing 
various situations and patients. This requires dependable, consistent attendance. To assure that 
students maximize their time, the following policies are in effect: 
 
Attendance is mandatory in all components of the clinical education. Students are permitted two 
(2) absences/call-offs during each clinical rotation.  
 
All absences must be made up within two-weeks of calling off. Scheduled days off are not 
counted against the student. However, those hours must also be made up within two-weeks of 
scheduled time off.  
 
ClINICAl hOur requIreMeNts 
ANE 200 = 240 hours (fall term / 15 week semester) – 16 hours weekly 
ANE 210 = 240 hours (spring term / 15 week semester) – 16 hours weekly 
ANE 225 = 360 hours (summer term / 12 week semester) – 30 hours weekly 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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If a holiday happens to fall onto your assigned clinical day, you are NOT permitted to attend  
clinical site and those hours must also be made up. Any absence beyond two will result in a  
failing clinical grade.  
 
           1. Student must arrive at the Anesthesia Workroom 10 minutes before the scheduled  

start time 
           2. Students must contact their assigned clinical affiliate if they are going to be late.  
           3. The student must also contact the Program Dean and Clinical Coordinator if an  

absence must occur or if the student will be either tardy or leaving early. 
           4. Students must plan to attend clinic for the entire shift scheduled. Any situation  

that requires a student to leave prior to the end of assigned time the same  
protocol identified in #3 is to be followed. 

           5. Students must contact their assigned clinical affiliate instructor, Program Dean,  
and Clinical Coordinator, at least one-hour (1) before the scheduled starting time,  
if they are going to be absent for the day. 

           a. There are no excused absences in clinical. All absences will be made up  
at the discretion of the clinical instructor and the clinical facility. Missed  
clinical time will be handled individually between faculty and student. 

           b. Students may not be allowed to make up absences if absences exceed  
more than two in the same semester. 

           c. Making up of the clinical time is based upon the discretion of the Program  
Dean and/or Clinical Coordinator and the Clinical Instructor. 

           d. One absence will result in Clinical Warning Status; second absence will  
result in Clinical Warning of Failure Status; third and above absence will  
result in Clinical Failure Status. 

           e. Two late arrivals / early departures equates to one absence, which is  
Clinical Warning Status. Three late arrivals / early departures equates  
to Clinical Warning of Failure Status. Four or more late arrivals / early  
departures equates to Clinical Failure Status.   

           f. Students will be given an E grade if the above attendance requirement  
is not fulfilled. 

 
 
KNOWleDge 
All students must pass all quizzes, midterm exam and final exam with a 70% or higher. 
           6. In the case of illness, students should contact the clinical instructor/ coordinator or 

provide an excuse from their physician. 
           7. During clinical, no phones in the department may be used for personal calls.  
           a. Use a public phone if a call is necessary.  
           b. CELLULAR PHONES ARE NOT ALLOWED 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
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DIsMIssAl frOM ClINICAl 
Dismissal from clinical may result for any of the following reasons at the discretion of the Program 
Dean, Program Associate Dean, or Clinical Instructor. All parties just mentioned must be notified  
of action taken immediately. 
 
Suitable dress is important in the hospital environment for the following reasons: 
To protect the patient, insofar as possible, from microorganisms that can be brought into the hospital 
from home, school or outside environment to provide for your safety in a variety of clinical settings. 
 
           • Failure to comply with any college, program or hospital polices. 
           • Insubordination toward any faculty or other professional in the clinical setting. 
           • Inappropriate action towards a patient or their family. 
           • HIPAA violation.  
           • Video recordings using your cellular phone or other media device. 
           • Pictures of patients, anesthesia equipment, or operating room at the clinical site. 
           • Forging signatures, dates, initials, times, and etc. on any clinical document. 
 
ClINICAl sCheDule 
Clinical assignments are made in advance of clinical rotations. Clinical rotation assignments are made 
prior to the semester of the clinical course. Copies of the schedule are distributed before the semester 
begins. Every attempt will be made to accommodate student’s needs respective of the clinical site  
location and scheduling.  
 
ClINICAl OrIeNtAtION 
There will be a mandatory clinical orientation prior to the start of each clinical semester. This orientation 
will be held at the NW campus and is outside of any mandatory hospital orientation that might be  
required (pertaining to a particular site). 
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ClINICAl uNIfOrM POlICIes: 
           1. Scrub sets will be furnished by the agency along with surgical facemasks with or  

without eye protection, surgical caps, sterile gloves, examination gloves, isolation 
gowns, and surgical shoe covers.  

           2. Students may purchase a full length lab coat, and safety glasses. However, such  
items are not required for class, lab, or clinical. 

           3. Comfortable shoes or walking shoes are appropriate.  
           a. None of the following are permitted: 
           i. Canvas sneakers  
           ii. Sandals or any open-toed shoes 
           iii. Low, Mid-and-High platform shoes 
           iv. Clogs or slip-on shoes 
           v. Crocs or any other vented rubber shoes 
           4. All students must wear socks or stockings. 
           5. Minimal jewelry (we advise none) is recommended for two reasons: 
           a. Loss is common 
           b. Rings and other jewelry are common sources of bacteria causing  

cross contamination. 
           6. If jewelry must be worn please limit to 1 wedding ring/band and 1 small  

studded earring per ear. 
           7. Hair must be cleaned and well groomed. 
           a. Males – beards, mustaches, goatees, and/or sideburns must be  

neatly trimmed. 
           b. Females – extreme or exotic styles are not appropriate. 
           8. Fingernails must be short and clean  
           a. They are a common source of bacteria and cross contamination  
           b. No fingernail polish is permitted in the clinical setting 
           9. Makeup should be worn in moderation; excessive makeup is inappropriate.  

Colors should be subdued. 
           10. Students must be free of disagreeable odors.  
           a. These include  
           i. Perfumes and cologne 
           ii. Body odor  
           iii. Bad breath 
           b. Students may be requested to leave the clinical facility if attire is  

not according to the Uniform Code. 
           11. Students must also abide by any appropriate dress codes imposed by  

a clinical facility. 
           12. Eating, drinking or gum chewing is not permitted in the clinical area. 
           3. Smoking or smokeless tobacco is not allowed at the clinical facility. 
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fOrbIDDeN AttIre IN ClAssrOOM / lAb / ClINICAl 
 

1. High heeled shoes  
2. Boots 
3. Torn or dirty tee-shirts  
4. Torn or dirty blue jeans,  
5. Faded, worn out, ill-fitting dirty clothes  
6. Excessive jewelry  
7. Loud perfumes 
8. Shorts  
9. Halter tops 
10. Transparent shirts and/or blouses  
11. Yoga pants 
12. Long fingernails 

a. Nails must be kept at a length which is conducive  
to donning gloves without puncturing the gloves.   

13. Chipped nail-polish 
a. Nails may be painted with clear polish. 

 
Students improperly attired and/or with long nails will be dismissed from clinical and marked 
with an unexcused absence for that particular day, regardless of how many hours were com-
pleted.  

If in doubt, DON’t WeAr It 
 

Drug sCreeNINg 
Each student, at the cost of the student, must complete a mandatory drug screening thirty (30) 
days prior to beginning clinical education. Since clinical education begins each fall term, the  
student will be held responsible to complete the drug screening during the summer term.  
 
If a failed drug test is submitted the student will not be permitted to attend clinical education  
and thus must temporarily withdraw from the program until the following fall term.  
 
ClINICAl CAse lOgs 
Students are required, per rotation, to record any and all surgical cases they have participated 
with or assisted the anesthesia care team with. This report is due weekly, according to the  
details included within the syllabi. The clinical case log is completed within an excel spreadsheet 
therefore, Microsoft Office is required for all clinical sections 
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ClINICAl WArNINg stAtus: 
The student can be placed on Clinical Warning Status for any of the following reasons: 
 

1. First clinical absence  
2. Two late arrivals (tardy)  
3. Two early departures  
4. Failed competencies  
5. Disruptive behavior  

 
Clinical warning status will follow the student throughout the clinical rotation with continued 
monitoring being completed by Program Dean, Associate Dean, and Clinical Faculty. Only the 
Program Dean can remove clinical warning from a student.  
 
APPeAl ClINICAl WArNINg 
Students are permitted to appeal clinical warning but must do so within two-calendar days of 
being placed on the warning status. To appeal; the student must follow this process: 

6. Email Program Dean no later than two (2) calendar days of when warning status was 
issued. Stating your reason to appeal. This appeal must be in Microsoft Word format 
and be signed / dated by the student 

7. Appointment will be set by Program Dean to have face-to-face meeting 
a. Meeting will take place within seven (7) calendar days of requested appeal 

8. Student must present evidence or action plan at appeal hearing 
9. Program Dean will investigate and report back to the student, in writing, the status  

of the appeal hearing.    
10. A third-party non-affiliate of the program will also attend meeting and this designee 

will have input regarding the appeal hearing status. 
 
ClINICAl WArNINg Of fAIlure stAtus 
If continued concerns are exhibited by the student, that result in additional documentation the 
student can be placed on Clinical Warning of Failure Status. The following reasons are listed 
below: 

1. Second clinical absence  
2. Four late arrivals (tardy) 
3. Four early departures  
4. Failed competencies  
5. Disruptive behavior 

 
Clinical warning of failure status will follow the student throughout the clinical rotation with  
continued monitoring being completed by Program Dean, Associate Dean, and Clinical  
Instructor. Only the Program Dean can remove clinical warning of failure status from a student. 
Although the student could be removed from warning or failure status the student will remain  
on clinical warning status.  
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APPeAl ClINICAl WArNINg Of fAIlure 
Students are permitted to appeal clinical warning of failure but must do so within two-calendar 
days of being placed on the academic status. To appeal; the student must follow this process: 
           1. Email Program Dean no later than two (2) calendar days of when warning of failure  

status was issued. Stating your reason to appeal. This appeal must be in Microsoft 
Word format and be signed / dated by the student 

           2. Appointment will be set by Program Dean to have face-to-face meeting 
           a. Meeting will take place within seven (7) calendar days of requested appeal 
           3. Student must present evidence or action plan at appeal hearing 
           4. Program Dean will investigate and report back to the student, in writing, the status  

of the appeal hearing.    
           5. A third-party non-affiliate of the program will also attend meeting and this designee  

will have input regarding the appeal hearing status. 
 
ClINICAl fAIlure 
If any of the following actions occur during a clinical rotation the student will receive / earn an 
automatic failure for that clinical rotation. 

1. Third absence  
2. Fifth late arrival and/or Fifth early dismissal 
3. Harassment towards patients, families, employees,  

hospital volunteers, and/or students  
4. HIPAA violation  
5. Unsafe practices  
6. Improper conduct  
7. Disruptive behavior 
8. Unprofessional behavior  
9. Unethical patient practices  
10. Sleeping while on site 
11. Failed competencies  

 
APPeAl ClINICAl fAIlure 
Students are permitted to appeal clinical failure but must do so by following the student  
grievance procedure listed in the WCCCD student handbook. This appeal process is  
completed by submitting a student inquiry. The student inquiry paperwork and drop-box 
is located at the front desk of the Health Science Building. 
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reMOvAl frOM ClINICAl sIte 
Student may be removed from the clinical site for any of the following reasons. If must be noted; 
if a student is asked to vacate the clinical site a new site will NOT be awarded to the student. In 
the event a student is removed from a clinical site a failing grade is earned by the student. 
           1. HIPAA violation 
           2. Unethical behavior  
           3. Harassment toward patients, families, employees,  

hospital volunteers, and/or students 
           4. Unsafe practices  
           5. Improper conduct  
           6. Disruptive behavior  
           7. Unprofessional behavior  
           8. Sleeping  
           9. Any form of cheating 
 
APPeAl reMOvAl frOM ClINICAl sIte 
Students are permitted to appeal clinical failure and removal from site but must do so by  
following the student grievance procedure listed in the WCCCD student handbook. This  
appeal process is completed by submitting a student inquiry. The student inquiry paperwork  
and drop-box is located at the front desk of the Health Science Building.
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CLINICAL ADVISING DOCUMENT
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SECTION IV 
PROGRAM POLICIES AND REGULATIONS 

 

fAIlure Or DIsMIssAl frOM ANesthesIA teChNOlOgy PrOgrAM 
Students may be dismissed from the Anesthesia Technology Program for any of the following  
academic reasons: 

1. Failure to meet the minimum attendance requirements established for classroom,  
laboratory, or clinical courses. 

2. Failure to demonstrate competency in required knowledge, psychomotor skills,  
or critical procedures as outlined in course syllabi, laboratory competencies, clinical 
evaluations, and program learning outcomes. 

3. Failure to achieve the minimum academic standards or course grades required  
for progression in the program. 

Re-Entry Following Dismissal or Voluntary Withdrawal 
A student who has been academically dismissed from the Anesthesia  
Technology Program or who voluntarily withdraws may be considered  
for re-entry one (1) time only. Re-entry is not guaranteed and is based  
upon space availability, faculty recommendation, previous academic  
and clinical performance, and the student's demonstrated readiness to  
successfully resume the program. 

 
To be considered for re-entry, the student must: 

Submit a written request for re-entry to the Program Dean at least  
one semester prior to the semester in which re-entry is requested. 

• Example: A student requesting re-entry for the Fall semester  
must submit the written request no later than the beginning  
of the Summer semester. 

If approved for re-entry, complete all current program admission and clinical  
compliance requirements at the student's expense, including but not limited to: 

• Criminal background check 
• Negative drug screening 
• Current immunization records 

 • Negative tuberculosis (TB) screening/testing, as required 
• Current seasonal influenza vaccination, if required by clinical  

affiliates 
• Any additional health or compliance requirements required  

by the College or clinical affiliates at the time of re-entry 
 
Successfully complete any remediation activities assigned by the program, which may include 
classroom instruction, laboratory skill validation, clinical competency assessments, or other  
educational activities designed to verify current knowledge and technical competency. 
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re-eNtry DeterMINAtION 
Approval for re-entry is granted at the discretion of the Program Dean and program faculty.  
Re-entry will be approved only when the faculty determine that the student has demonstrated 
the academic knowledge, technical skills, professional behaviors, and clinical competencies  
necessary to successfully continue in the program. Students who fail to demonstrate minimum 
competency through the required remediation process will not be approved for re-entry. 
 
Students who are dismissed from the program a second time are not eligible for re-entry into  
the Anesthesia Technology Program. 
 
IMMeDIAte PrOgrAM DIsMIssAl: 
Students enrolled in the Anesthesia Technology Program, regardless of academic or clinical 
standing, may be immediately dismissed from the program for any of the following violations.  
 
Immediate dismissal results in the student's removal from all Anesthesia Technology courses, 
laboratories, and clinical education experiences. Program dismissals under this policy are final 
and are not subject to a program-level appeal. Any rights afforded under Wayne County  
Community College District policies remain applicable. 
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grOuNDs fOr IMMeDIAte DIsMIssAl INCluDe, but Are NOt lIMIteD tO: 
1. Cheating, plagiarism, falsification of academic work, or any other act of academic  

dishonesty. 
2. Leaving an assigned laboratory or clinical area without the permission of the clinical  

instructor, clinical preceptor, or designated supervisor. 
• This constitutes unsafe practice and unprofessional conduct that may  

jeopardize patient safety. 
3. Reporting to class, laboratory, or clinical education under the influence of alcohol,  

illegal drugs, controlled substances without appropriate disclosure, or any substance 
that impairs safe performance; possessing or consuming alcohol on College or clinical 
affiliate property. 

• This constitutes unsafe practice, disruptive behavior, and unprofessional  
conduct. 

4. Possessing or bringing firearms, knives, or other weapons onto College or clinical  
affiliate property, except as otherwise permitted by law and College policy. 

• This constitutes unsafe practice, disruptive behavior, and unprofessional  
conduct. 

5. Falsifying, altering, forging, or misrepresenting academic, clinical, patient care,  
attendance, or program records. 

• This constitutes unethical conduct and compromises patient safety and  
professional integrity. 

6. Engaging in disrespectful, abusive, threatening, intimidating, harassing, or  
insubordinate behavior toward faculty, staff, clinical personnel, patients, visitors,  
or fellow students. 

7. Fighting, threatening violence, or engaging in any act of physical aggression on  
College or clinical affiliate property. 

• This constitutes unsafe practice, disruptive behavior, and unprofessional  
conduct. 

8. Failure to comply with College, program, or clinical affiliate policies after receiving a 
written warning when the violation demonstrates an inability or unwillingness to meet 
professional standards. 

9. Excessive absenteeism, repeated tardiness, or failure to report to assigned clinical  
experiences as required. 

10. Demonstrating unsafe or consistently substandard academic, laboratory, or clinical 
performance that places patients, peers, faculty, or staff at risk. 

11. Failure to maintain professional appearance, personal hygiene, or required dress  
code standards when such failure violates program or clinical affiliate policies or  
compromises infection control or patient safety. 

• This constitutes unprofessional conduct and may create an unsafe clinical  
environment. 

12. Theft, attempted theft, or unauthorized possession of College, clinical affiliate,  
patient, employee, or another individual's property. 

13. Failure to follow established procedures for reporting absences, grievances, or  
clinical concerns, including failure to comply with required notification procedures. 
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The Program Dean reserves the authority to determine whether conduct not specifically listed 
above constitutes grounds for immediate dismissal when the behavior is inconsistent with the 
ethical, professional, or safety standards expected of an Anesthesia Technology student or 
poses a risk to patients, the public, faculty, staff, or the clinical learning environment. 
 
grIevANCe PrOCeDures: 

1. The student must contact the instructor after the grade is issued to discuss any 
change in grade. You must initiate contact within 90 calendar days of the end of  
the semester (or session) during which you were enrolled. If you are unable to  
contact your instructor, contact the Campus President.  

2. If the student is dissatisfied with the instructor’s response, the student may appeal  
the instructor’s decision by obtaining a Student Statement Grade Appeal Form from 
any WCCCD campus Student Services (Administrative) Office, who will advise  
students of their Rights & Responsibilities.  

3. The Student Information and Course Information section is to be filled out completely 
and reviewed by the Campus President.  

4. The student must complete the Student Statement Grade Appeal Form according to 
the instructions and provide necessary documentation (copies) and any pertinent  
information.  

5. The student returns the completed packet to the appropriate Campus President.  
6. Upon receipt of the completed package, the Campus President will request the  

instructor to complete the Instructor’s Statement Grade Appeal Form within ten  
business days.  

7. Upon receipt of the completed package or, upon failure to receive the Instructor’s 
Statement within ten business days of the mailing date, the Campus President shall  
either sustain the instructor’s grade or recommend a grade change to be carried out 
 by the instructor. The Campus President will communicate the recommendation to  
the student, the faculty member, and the Chair of the Grade Appeal Committee within 
ten business days. Failure to receive a response within ten business days from the  
instructor does not constitute or imply a grade will be changed.  

8. A recommendation to change a grade requires that the instructor complete and  
submit a Change of Grade Form to the Campus President within ten business days 
after receiving notice of the student grade appeal.  

9. Either the instructor or the student may appeal the decision in writing within ten  
business days to the GRADE APPEAL COMMITTEE, c/o Educational Affairs.  

10. If the grade is appealed, the appeal shall be heard by a grade appeal committee  
that is comprised of:  

a. One faculty member in the discipline (if possible) but not the instructor  
whose grade is in dispute. Faculty member is appointed by the faculty  
collective bargaining unit.  

b. One representative appointed by the appropriate Student Services  
Administrator.  

c. A student representative. 
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11. Both the student and the instructor should be notified of the date, time, and place  
of the hearing. Both should be available to the Committee should further clarification 
be necessary. Attendance is not mandatory.  

12. The recommendation of the Grade Appeal Committee will be communicated to  
the Vice Chancellor for Educational Affairs or successor title, who will either sustain  
or overturn the recommendation. The student, the faculty member and the Chair  
of the Grade Appeal Committee will receive a notification in writing of this decision.  

13. Either the student or the instructor may appeal the Vice Chancellor’s decision within 
ten business days to the Chancellor or designee by providing an appeal request,  
in writing, in care of the Vice Chancellor for Educational Affairs/Successor Title.  
The decision of the Chancellor or designee shall be final. The student, the faculty 
member and the Chair of the Grade Appeal Committee will receive a notification  
in writing of this decision.  

14. If an administrative Change of Grade is necessary, the signature of the Vice  
Chancellor for Educational Affairs/Successor Title is required. 

 
IMMuNIzAtION requIreMeNts: 
Each student must show proof of vaccine history and/or positive immunity from a blood  
examination (titer test) for entry into the anesthesia technology program. The immunization  
requirements are as follows: 
 

A. Immunizations (Titers can also be submitted in lieu of vaccines which show a positive  
immunity to the following): 

i. Measles 
ii. Mumps  
iii. Rubella 
iv. Tetanus/Diphtheria  
v. Varicella (2 shot series) 
vi. Hepatitis B (3 shot series) 

B. TB test (Monteux) must be within 6-months before clinical begins. 
C. General health, including allergies and current medications 
D. Flu vaccine (when in season)  
E. Negative drug screening (30 days before attending clinical education) 
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lAb AND ClAssrOOM requIreMeNts: 
Anesthesia technology students, when attending any anesthesia course or lab session must be 
dressed in full, program specific scrubs (tops and bottoms). The following must also be followed 
while attending classroom and/or lab areas for class 
 
           1. Women: 1 set small studded earrings, 1 ring per hand, short fingernails, closed toed 

shoes, makeup to a minimum, no loud perfumes, and hair placed into a ponytail if long 
enough. Otherwise, hair must be worn up so all hair fits under a surgical cap.  

 
           2. Men: 1 set small, studded earrings, 1 ring per hand, short fingernails, closed toed 

shoes, facial hair short and nicely trimmed, no loud colognes, hair must be in a ponytail 
if long enough. Otherwise hair must be worn up so all hair fits under a surgical cap. 

 
fOrbIDDeN AttIre IN ClAssrOOM / lAb / ClINICAl: 
           1. High heeled shoes  
           2. Boots 
           3. Torn or dirty tee-shirts  
           4. Torn or dirty blue jeans,  
           5. Faded, worn out, ill-fitting dirty clothes  
           6. Excessive jewelry  
           7. Loud perfumes 
           8. Shorts  
           9. Halter tops 
           10. Transparent shirts and/or blouses  
           11. Yoga pants 
           12. Long fingernails 
           a. Nails must be kept at a length which is conducive to donning  

gloves without puncturing the gloves.   
           13. Chipped nail-polish 
           a. Nails may be painted with clear polish. 
 
Students improperly attired and/or with long nails will be dismissed from clinical and marked 
with an unexcused absence for that particular day, regardless of how many hours were  
completed.  
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WCCCD uNIfOrM POlICIes: 
           1. Navy blue scrub sets will be furnished by the student, and the school will provide  

students with disposable surgical facemasks with or without eye protection, surgical 
caps, sterile gloves, examination gloves, isolation gowns, and surgical shoe covers.  

           2. Students may purchase a full length lab coat, and safety glasses. However, such  
items are not required for class, lab, or clinical. 

           3. Comfortable shoes or walking shoes are appropriate.  
           a. None of the following are permitted: 
           i. Canvas sneakers  
           ii. Sandals or any open-toed shoes 
           iii. Low, Mid-and-High platform shoes 
           iv. Clogs or slip-on shoes 
           v. Crocs or any other vented rubber shoes 
           4. All students must wear socks or stockings. 
           5. Minimal jewelry (we advise none) is recommended for two reasons: 
           a. Loss is common 
           b. Rings and other jewelry are common sources of bacteria causing cross  

contamination. 
           6. If jewelry must be worn please limit to 1 wedding ring/band and 1 small studded  

earring per ear. 
           7. Hair must be cleaned and well groomed. 
           a. Males – beards, mustaches, goatees, and/or sideburns must be  

neatly trimmed. 
           b. Females – extreme or exotic styles are not appropriate. 
           8. Fingernails must be short and clean  
           a.They are a common source of bacteria and cross contamination  
           b. No fingernail polish is permitted in the clinical setting 
           9. Makeup should be worn in moderation; excessive makeup is inappropriate.  

Colors should be subdued. 
           10. Students must be free of disagreeable odors.  
           a. These include  
           i.Perfumes and cologne 
           ii. Body odor  
           iii. Bad breath 
           b. Students may be requested to leave the clinical facility if attire is not  

according to the Uniform Code. 
           11. Students must also abide by any appropriate dress codes imposed by a  

clinical facility. 
           12. Eating, drinking or gum chewing is not permitted in the clinical area. 
           13. Smoking or smokeless tobacco is not allowed at the clinical facility 
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ANesthesIA lAbOrAtOry rules: 
           1. No smoking/vaping or use of chewing tobacco at any time. 
           2. No food or beverages are permitted. 
           3. All instruments and equipment must be returned to their proper place at the end of 

your laboratory class. 
           4. Instruments and equipment must be handled carefully. 
           5. No instruments or equipment are to be “borrowed” or removed from the lab. 
           6. All drapes, trash, etc. must be disposed in proper container.  
           7. Each student is responsible for cleaning his/her own area.  
           8. Operating room furniture should be returned to its proper place. 
           9. Negligent use of needles, sharps, and etc. may result in an injury and removal from 

learning setting. Offense may include termination from course / program. 
           10. Negligent use of equipment may result in dismissal from the program and/or payment 

for repairs to damages and/or the payment to replace the damaged equipment. 
 
ANesthesIA teChNOlOgy stuDeNt CAll-Off / lAte PrOCeDure: 
When not attending classroom, laboratory classes, clinical, and/or schedule tutoring sessions 
the student is required to call-off through the use of electronic communication. Such items  
include any of the following: cellular phone call, cell phone text message, and/or email  
message.  
 
Each call-off should be completed as soon as possible, but no later than, 15 minutes before  
the scheduled CLASSROOM, LABORATORY, and SCHEDULED TUTORING SESSIONS.  
Clinical call-off procedure is listed under section III. 
 
Properly calling-off from class exhibits professional courtesy to your instructor and dedication  
to learning with communication being a key importance. Continuous or specific call-off patterns 
are found to be true the student can face disciplinary actions up to and possibly including  
termination from the anesthesia technology program.  
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised 7/18; 9/19; 9/20; 8/26  Disclaimer: The Anesthesia Technology program reserves the right to make changes to this document 
at any given time. You will be notified of any changes that are made. 51



An
es

th
es

ia 
Te

ch
no

lo
gy

 S
tu

de
nt

 H
an

db
oo

k

ClAssrOOM AND lAbOrAtOry AbseNCes: 
Exhibiting positive and continuous attendance has shown to increase knowledge, confidence, 
and employability for our students. Therefore, attending all scheduled courses can and will  
help the student become more successful. Each student is expected to attend each scheduled 
learning session but we understand circumstances beyond your control can prohibit that. It is 
expected of you, the student, to follow the below requirements to the best of your ability.  
           • Classroom and Laboratory absences should be no more than three (3) throughout  

an entire semester for classroom or laboratory class sessions.  
            An absence is defined as: “The state of being away from a place”.  
           • When you’re absent from class you miss the opportunities  

of the following 
           • Challenging quizzes (quizzes cannot be made up when  

absent on quiz day) - **quizzes are unannounced and vary in points 
           • Submission of homework (cannot be submitted after due date)  
           • Challenging your examinations (cannot be made up if absent on exam 

day) - **examinations are ALWAYS announced in advanced 
 
exCessIve ClAssrOOM AND/Or lAbOrAtOry AbseNCes: 
The following is the chain of events if excessive absences is witnessed by the student;  
broken down per semester.  
 
           1. Fall and Spring Semesters 
           a. Third absence: 
           i. Student is placed on Attendance Warning status and document  

is placed into student file 
           1.  At the third absence you would have missed 20% of  

class material 
           b. Fourth absence: 
           i. Student is placed on Attendance Warning of Failure status and  

document is placed into student file 
           a. At the fourth absence you would have missed 27% of  

class material 
           2. Student MUST attend tutoring / remediation sessions with  

instructor to make up missed class time. This is documented 
and placed into student file 

           3. Once class time has been made up the student will be removed 
from Warning of Failure but will remain in Attendance Warning 
status 

           ii. If a fifth absence occurs BEFORE previous absent time is made up the 
student will fail the course 
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           c. Fifth absence: 
           i. Fifth absence will result in Attendance Failure status and document is 

placed into student file 
           1. At the fifth absence you would have missed 33% of class  

material 
           ii. If a student is absent for a fifth (5th) class, regardless if make-up time 

was  completed, the student will fail the course and will earn an “E” on 
their transcript 

           1. If this occurs, the student must wait until the course is offered 
again, which in many cases, is one-year 

           2. Summer Semesters 
           a. Third absence: 
           i. Student is placed on Attendance Warning status and document is  

placed into student file 
           1. At the third absence you would have missed 13% of class  

material 
           b. Fourth absence: 
           i. Student is placed on Attendance Warning of Failure status and  

document is placed into student file 
           a. At the fourth absence you would have missed 18% of  

class material 
           2. Student MUST attend tutoring / remediation sessions with  

instructor to make up missed class time. This is documented 
and placed into student file 

           3. Once class time has been made up the student will be removed 
from Warning of Failure but will remain in Attendance Warning 
status 

           ii. If a fifth absence occurs BEFORE previous absent time is made up the 
student will fail the course 

           c. Fifth absence: 
           i. Fifth absence will result in Attendance Failure status and document is 

placed into student file 
           1. At the fifth absence you would have missed 30% of class  

material 
           ii. If a student is absent for a fifth (5th) class, regardless if make-up time 

was  completed, the student will fail the course and will earn an “E” on 
their transcript 

           1. If this occurs, the student must wait until the course is offered 
again, which in many cases, is one-year 
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COMMuNIty eNgAgeMeNt AND PrOfessIONAl servICe: 
Community service is not a graduation requirement of the Anesthesia Technology Program;  
however, students are strongly encouraged to participate in community engagement and  
professional service activities whenever opportunities arise. 
 
Throughout the program, students may have the opportunity to participate in a variety of  
outreach events, including campus tours, program open houses, career fairs, health awareness 
events, simulation demonstrations, community education programs, recruitment activities,  
and other special events sponsored by the College or its clinical partners. 
 
Participation in these activities provides students with valuable opportunities to: 
           • Promote the Anesthesia Technology profession to prospective students and the  

community. 
           • Educate the public about the vital role anesthesia technologists play in ensuring  

safe, high-quality patient care. 
           • Develop professional communication, leadership, and interpersonal skills. 
           • Represent the Anesthesia Technology Program and Wayne County Community  

College District in a positive and professional manner. 
           • Build professional relationships with faculty, healthcare professionals, and  

community members. 
           • Strengthen their résumé through volunteerism and professional service experiences. 
 
Community engagement reflects the professional values of service, leadership, advocacy,  
and lifelong learning that are expected of healthcare professionals. Students who participate  
in these activities not only contribute to the success of the program but also help increase  
public awareness of the Anesthesia Technology profession while giving back to the communities 
they serve. 
 
Although participation is voluntary, students are encouraged to take advantage of these  
pportunities to develop professionally, enhance their networking opportunities, and serve  
as ambassadors for the profession. 
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SECTION V 
APPENDICES 

APPeNDIx A 
ANesthesIA teChNOlOgy sCheDule Of COurse Per terM
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APPeNDIx b 
sKIlls requIreD Per COurse 
Skills assessment criteria and specific materials related to individual course will be provided to 
each student in electronic form. It’s the responsibility of each student to maintain this document 
in their possession.  
 
Also, the Program Dean has current and updated student progress for skills assessment located 
on his computer. These reports will be sent out, per student (privately), after completion of each 
course.  
 
It’s advised that each student purchases a USB Drive (Flash Drive, Stick Drive, and Thumb Drive) 
and labels their external drive with their name. The drive should be dedicated only to ANE  
paperwork and materials and should also be secured in a location where it can be easily  
located. 
 
 
APPeNDIx C 
ClINICAl COMPeteNCy DOCuMeNts 
Students will receive, in advance, the competency documents needed for their specific rotation. 
These competency documents must be maintained at 100% compliance while attending your 
clinical rotation.  
 
Sample of the document and how this document needs completed is located on the next page.  
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APPeNDIx D 
ClINICAl CAse lOgs 
Case logs are an important aspect of the clinical phase. Each student is required to assist with  
a multitude of surgical and anesthesia related cases. Therefore, weekly submission of a case  
log spreadsheet is required for each clinical rotation.  
 
The student will need access to Microsoft Excel on their computer, laptop, or tablet.  
The document needed has dropdown menus throughout the spreadsheet to make your  
selections much easier and more accurate. 
 
Sample copy of the case log spreadsheet is located below. An electronic copy of this document 
will be provided to each student before the start of clinical I rotation.  
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APPeNDIx e 
ANesthesIA teChNOlOgy ClINICAl sItes AND requIreMeNts tO AtteND 
           • Henry Ford Hospital – Detroit, MI 
           • Flu vaccine (when available – at cost of the student) 
           • TB test within 6-months of clinical start date (at the cost of the student) 
           • Student application  
           • Immunization Report 
           • Copy of State ID 
           • Negative drug screen (at the cost of the student) 
           • Criminal background check (Henry Ford orders and pays for) 
           • $10 (refundable) badge deposit 
           • Student must pay for daily parking 
           • Beaumont Hospital System – Royal Oak and Dearborn, MI 
           • Flu vaccine (when available – at cost of the student) 
           • TB test within 6-months of clinical start date (at the cost of the student) 
           • Immunization Report 
           • Negative drug screen (at the cost of the student) 
           • DMC Hospitals (ALL) – Detroit, MI 
           • Immunization Report 
           • TB test within 6-months of clinical start date (at cost of student) 
           • Flu vaccine (when available – at cost of student) 
           • Completed parking and badge documents 
           • Photo copy of State ID 
           • Negative drug screen (at the cost of the student) 
           • $10 (refundable) badge deposit  
           • St. Joseph Hospital of Oakland – Pontiac, MI 
           • Student application 
           • Completion of student orientation packet 
           • Photo copy of State ID 
           • Immunization report 
           • Flu vaccine (when available – at the cost of the student) 
           • TB test within 6-months of clinical start date (at the cost of the student) 
           • Negative drug screen (at the cost of the student) 
           • St. Joseph of Mercy – Ann Arbor, MI 
           • Student application 
           • Completion of student orientation packet 
           • Photo copy of State ID 
           • Immunization report 
           • Flu vaccine (when available – at the cost of the student) 
           • TB test within 6-months of clinical start date (at the cost of the student) 
           • Negative drug screen (at the cost of the student) 
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• Sparrow Hospital – Lansing, MI 
           • Immunization report 
           • TB test within 6-months of clinical start date (at the cost of the student) 
           • Negative drug screen (at the cost of the student) 
           • Flu vaccine (when available – at the cost of the student) 
           • Student must pay for daily parking  
           • McLaren Hospital – Lansing, MI 
           • Student application  
           • Completion of student online orientation  
           • Immunization report 
           • Criminal background report 
           • TB test within 6-months of clinical start date (at the cost of the student) 
           • Photo copy of State ID 
           • Negative drug screen (at the cost of the student) 
           • Flu vaccine (when available – at the cost of the student) 
           • University of Michigan – Ann Arbor, MI 
           • Immunization report with dates 
           • Criminal background report (cost of student) 
           • Negative drug screening (cost of student) 
           • TB test within 6-months of clinical start date (cost of student) 
           • Photo copy of State ID 
           • Flu vaccine (when available – at cost of the student) 
           • Attend orientation session with site preceptor (one-week before start) 
           • NOTE: Students are only permitted ONE (1) call-off throughout the semester 

when attending U of M. More than ONE (1) call-off and the student will be  
dismissed from the site 
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APPeNDIx f 
AsAtt stuDeNt trANsCrIPt fOr NAtIONAl CertIfICAtION exAM 
Below illustrates the minimum programmatic requirements to challenge the ASATT National  
Certification Examination. These requirements coincide with WCCCD graduation requirements, 
which can be referenced by accessing the WCCCD Student Handbook.
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APPeNDIx g 
blACKbOArD 
Although the anesthesia technology program is not a distance learning academic program 
courses taken throughout the program use Blackboard Shells for ease of communication.  
Homework submission, access to class PowerPoints, critical paperwork / documents, and  
up-to-date access to gradebooks is made available for each student.  
 
Each student is required to submit all homework assignments and/or required documents and 
take all examinations on Blackboard, too. 
 
Everyone is encouraged to visit the school website at www.wcccd.edu and navigate to the  
District’s “Distance Learning” page. There will you find a link titled “New Distance Learning  
Students Click Here” – Click that link / download the instructions to reference when needed.  
 
You can also access this Distance Learning page by typing this address into your navigation  
bar in your browser http://www.wcccd.edu/dept/distance_learning.htm 
 
Orientation to distance learning and the use of Blackboard and to also log-into Blackboard  
you can type this address into your navigation bar in your browser 
http://www.wcccd.edu/dept/distance_learning_new_students.html 
 
To obtain access start to Blackboard (if you already have an account with Blackboard) then  
you can type this address into your navigation bar in your browser 
https://blackboard.wcccd.edu/webapps/login/ 
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APPeNDIx h 
ONlINe COurse requIreMeNts 
• Examinations  

• All exams will be taken outside of scheduled class time by use of Blackboard 
• Exams will be made available at the beginning of the designated testing week  

and access to the exams will end in 7 days from start at 11:59pm 
 All exams taken are timed (time varies per exam) 
 Examinations can be in multiple formats such as multiple choice, true/false, 

essay, short answer, multiple answer, matching, and sequence of events 
 Each student will be given a different version of the exam to eliminate the  

possibilities of cheating  
 Exams must be finished within the scheduled time. Meaning, once you start  

the exam you must complete the exam in that sitting. You CANNOT save and 
continue at a later time 

 Each exam has “force quit” enabled. Which means, when time expires the  
examination quits and immediately grades itself.  

 Upon completion of the examination you will have access to: 
• Your examination grade 

 Once the examination deadline passes students will have access to: 
• Examination grade 
• Questions answered wrong 
• Correct answers to the exam question 
• This is a ONE-TIME view and a time limit is set in place.  

Once time expires the examination review privilege is removed 
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APPeNDIx I 
ANesthesIA teChNOlOgy bOOKlIst (9/2019)
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**Please note – The information presented throughout the anesthesia technology student  
handbook directly align with principles and guidelines of Wayne County Community College  
District and the Student Handbook published by the District.**
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APPeNDIx J: 
ANesthesIA teChNOlOgy reMeDIAtION PlAN 
In the event that a student is unsuccessful either academically, in the laboratory, or during a  
clinical rotation; the following steps will be taken to ensure student success: 
           1. Student will meet with the Program Dean and/or the instructor of record to discuss 

area of struggle. 
           2. Student will be referred to the Access Department to assess and provide learning 

strategies. 
           3. Based on the findings from the 1st two-steps an individualized action plan will be  

created with specific steps and timeline for the student(s). 
           4. Before the student is allowed to continue with the coursework the student must  

past all given exams with an 86% or better.    
 
In the event of a course failure (includes clinical rotation), the student will have to reapply  
through the college wide reentry process which includes: 
           1. A letter requesting reentry into the Anesthesia Technology Program which includes  

reasons for failing and steps the student will take or has already taken; to rectify any 
previous course challenges.    

           2. Ensure that all health documents and background checks are up to date. 
           a. Negative TB examination within past 6-months  
           b. Yearly physical examination   
           c. Criminal background check ($68 – student is responsible for paying fees)  
           d. Negative drug test (reentry for clinical education)   
 
The college wide reentry committee will assess each application and provide a response in  
writing to the student requesting reentry. 
 
 
.
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APPeNDIx l 
ANe stuDeNt hANDbOOK ACKNOWleDgeMeNt: 
Student Name: _____________________________ ID Number A____________ 
 
Start Year: 20___ 
 
I, (student name) _______________________________ hereby confirm that I have access to  
and/or received a copy of the updated Anesthesia Technology Program STUDENT HANDBOOK. 
Program located at Wayne County Community College District – Northwest Campus - Detroit, 
MI.  
 
Further, I understand the responsibilities expected of me (the student) being accepted into and 
enrolled within the Anesthesia Technology program. The policies, procedures, rules, regulations, 
and practices as stated in this document; and, that all students will be held accountable for their 
own actions and may be subject to disciplinary protocols listed in the handbook.   
 
Furthermore, the information presented throughout the anesthesia technology student handbook 
directly align with principles and guidelines of Wayne County Community College District and the 
Student Handbook published by the District. 
 
By signing this document, I acknowledge that I have received, read, and agree with the contents 
listed within the Anesthesia Technology Student Handbook. 
 
Student Name (Printed): ________________________________ 
 
Student Signature: _____________________________________ 
 
Date: ______________________ 
 
 
Dean Signature: _______________________________________ 
 
Date: ______________________ 
 
___ Original copy – Student file 
 
___ Copy – Student 
 
Disclaimer: The Anesthesia Technology program reserves the right to make changes to this  
document at any given time. You will be notified of any changes that are made and appropriate 
addendums will be implemented.  
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STUDENT VERIFICATION 
The Federal Government mandates that institutions offering distance learning to have a process 
in place to authenticate that the student who is registered in a course is the same student that is 
participating in and completing course work and who receives the academic credit for the 
course.  
 
seCure lOgIN 
To verify the identity of students accessing distance learning, WCCCD has assigned all  
students a unique identification number.  This number may be referred to the A# or Banner ID.  
Additionally, there is a 6-digit pin or password.  The A# or Banner ID and 6-digit pin/password 
are both needed to assess a variety of online service, including: 
           • Wildcat Portal 
           • Student Email 
           • Blackboard, where students enrolled in online courses can assess course material,  

view assignments, turn in assignments and view course grades 
 
PrOCtOrINg Of exAMINAtIONs/quIzzes 
To be successful in distance learning courses and receive credit, students may be required to 
take examinations and quizzes some will be proctored others may be non-proctored.  If the  
faculty deems that a proctored examination is required, it will be outlined in the course syllabus 
and the faculty will notify the student via Blackboard. 
 
NON-PrOCtOreD exAMINAtIONs 
Non-proctored examinations will be given through Blackboard.  This enables the student to take 
the examination where they have computer and internet access at a time the is convenient for 
them, within the confines of the parameters set forth by the instructor.  Students are expected  
to conduct themselves in accordance with WCCCD’s Scholastic Code of Ethics as outline in the 
Student Handbook. 
 
Students should be mindful of examination/quiz timeframes.  These times are set by faculty and 
testing should be completed and submitted to faculty in a timely manner. 
 
PrOCtOreD exAMINAtIONs 
Proctored examinations are monitored/supervised.  To maintain high levels of academic honesty, 
integrity, and student verification proctored examination may be given via the following methods: 
           • Electronic Surveillance via Blackboard Collaborate  
           • On campus, at a specific WCCCD campus location 
If you are unable to come to campus to take a proctored examination, it is the student’s  
responsibility to contact faculty to make other accommodations 
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FERPA 
The Family Educational Rights and Privacy Act protects the privacy of student educational 
records.  FERPA compliance requires that student’s information is protected and not shared  
with third parties. 
 
Faculty will not share the following student information without expressed written consent: 
           • Photographs 
           • Student ID (A# or Banner ID) 
           • Grades 
           • E-mail addresses 
           • Portfolios/Resumes 
           • Individual or group coursework, written assignments and reports 
           • Other unique personal identifiers 
 
Written consent is not required for: 
           • Discussion boards 
           • Posted work (lecture notes) is only available to students registered in the course 
 
*All email correspondence must be done through WCCCD issued email addresses 
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