
How to Complete your Tax 
Documents

International Programs/Global Partnerships



City Tax Forms

Place social security 
number here 

Place Your 
Name Here

Place Current 
Address Here

Place Student 
ID# Here

Place 
Exemptions for 
Yourself Here

Place number of 
children you are 

claiming here

Place total 
exemptions for 
yourself  from 

line 4
Place your 

signature here

Place totals 
from both line 

6(a) and (b) here

Place overall 
total of 

exemptions 
from lines 4-6 

Here

Place current 
date here

Please Note: If you do not live or work in the city of Detroit, please write that at the top of your form, 
make sure you sign your name and date to the form. 

If you are 
claiming other 

dependents 
outside of your 
children please 

place here

Place 
State of 
MI here

Place zip 
code here

Place current 
city location 

here

Place 
predominant 
employment 
location here

Place 
Exemptions for 

Spouse Here

Place total 
exemptions for 

spouse from line 
5



Federal Tax Form (W-4)

Enter Total 
Number of 
Exemptions 

line 5
Place city, 

state, and zip 
code here

Select Marital 
Status line 3

Place First 
Name and 

Middle Initial
Place current 
address here

Sign and Date

Place Last 
Name

Place Social 
Security 
Number

Read line A-G; if the 
statement applies to you, 
place the number it says 
to on the corresponding 
line. Place total number  
of A-G on line H (total 

exemptions).

Place amount of Additional 
Money you want withheld 

from your check.

Place exempt ONLY if 
you are claiming exempt 

from paying taxes.



State Tax Form

Place current 
Address

Place Full 
Name

Place Current 
City

Place Current 
Zip Code

Place “MI”

Place Date of 
Birth

Sign and Date

Place Social 
Security 
Number

Place Driver’s 
License or 
State ID 
Number

Place amount of 
Additional Money you 

want withheld from your 
check.

Select method by which 
you are exempt ONLY if 
you are claiming exempt 

from paying taxes.

Enter Total Number of 
Exemptions

(People; Include 
yourself)



I-9 Form

Sign and Date

Place Last 
Name

Place current 
Address

Place “MI”

Place current 
City

Place Social 
Security 
Number

Place First 
Name

Place Middle 
Initial

Place Date of 
Birth

Select 
Citizenship

Place current 
Zip Code



Earnings and Allowance Form

Place Beneficiary’s Name 
( Not yourself must be 18 

or older)
Place Last 
four of the 

beneficiary’s 
social security 

number.
Place the 

beneficiary’s 
current city and 

state. Place the 
current day(#)

Place current 
month

Place current 
year

Sign
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